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THORPE WILLOUGHBY PARISH COUNCIL 
 

Minutes of the Virtual Meeting of Thorpe Willoughby Parish Council held on Monday, 14 December 2020 at 
7.00pm using MS Teams. 
 

In attendance: No members of the Public were present  
Mr S Peters – Clerk/RFO to Thorpe Willoughby Parish Council 

 

Present:  Cllrs Mifsud (Chairman), Pearson, Lunn, Lawton, Pearse, Nixon, Smith, Dowell and 
Rennison.   

 

20/71 To receive apologies for absence and any declarations of interest 
There were no apologies received, and no Declarations of Interest given. 
 

IT WAS RESOLVED:   That the above information was noted.    
 

20/72 Public Session      NONE 
 

IT WAS RESOLVED:  That the above information was noted. 
 

20/73 To confirm the minutes of the Parish Council Virtual Meeting held on 9 November 2020 as a true 
and correct record, and to be signed by the Chairman.    

 

IT WAS RESOLVED UNANIMOUSLY: That the minutes of the Parish Council meeting held on 9 
November 2020 were accepted as a true and correct record of the meeting, and to be signed by the 
Chairman after the meeting. 
 

Prop. Cllr Pearson                                Sec. Cllr Mrs Rennison 
 

20/74 To receive items for discussion and decide further action where necessary:          
74.1 To discuss (i) a request for YLCA clarification on the matter of providing a link to remote PC  

meetings direct to the public, and (ii) the use of a waiting room for confidential matters, and  
decide any further action.   The Chairman and Clerk asked and received confirmation from  
all councillors that they had received the feedback from YLCA, Selby District Council, and  
the PC’s website administrator.  The Clerk explained that he had requested information from  
Selby District Council (as they also use MS Teams).  The Clerk concluded that MS Teams  
was compliant with the latest legislation (contrary to YLCA’s opinion), subject to meeting a  
few requirements: 1/.  That the Invite link is available on the website for residents, and that  
the link will be sent to the Website administrator well before the meeting, and that paper  
information (such as the agenda, notices, articles in the TW News), should all refer readers  
to the website.  2/.  That the Waiting Room for the meeting should be set so that anyone  
wishing to attend the meeting must go through the waiting room (both Councillors and  
members of the public) rather than being allowed to go straight in.  3/.  To be able to use the  
share-screen facility to be able to display documents as required. 4/.  That the Clerk needs  
time to familiarise himself with these additional procedures and to include practise training by  
using online training features supplied by the MS Teams package and SDC.  The Chairman  
explained that this process is clearly new for everyone and agreed that the Clerk needs to  
have training. The Chairman also explained that because we are a small Parish Council we  
look to YLCA to seek advice, but we do not have to always follow YLCA’s advice.  A short  
discussion followed where councillors agreed that MS Teams complies with legislation, along  
with a concern for the Clerk to be able to take on-board these changes and to include  
practise and training. 

 

 IT WAS RESOLVED UNANIMOUSLY:     
i) That the above information was noted. 
ii) That the Parish Council will continue to use MS Teams for its meetings (for the 11 

January 2021 PC meeting onwards), subject to making adjustments to the way the 
meeting invite link is provided, and how the waiting room and share-screen operates. 
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iii) That the Clerk will use training material provided from MS Teams and SDC to 
familiarise himself with these amendments, and to have a practise session with the 
website administrator to make any necessary adjustments. 

 

Prop. Cllr Mifsud                                Sec. Cllr Lawton 

 

74.2 To discuss the matter of SDC considering no longer providing information to neighbours  
when a planning application is considered, and decide if to give a PC response, and decide  
any further action.   The Clerk explained the planning process and how SDC Planning  
currently notify residents surrounding an application site, how Parish/Town Councils receive  
weekly lists of applications, and that the PC now only receives an email notification letter and  
consultation form for planning applications in its parish and no longer receives a hard copy of  
the application and plans.  Two District Councillors explained that SDC is proposing a trial  
(for efficiency) of not notifying adjacent residents by post and simply to add a notification  
poster to the nearest lamppost and refer residents to view the planning application on SDC’s  
website, and by doing so would make large financial savings.  A short discussion followed  
where several Councillors thought that this was insufficient as posters can go missing, not  
everyone will view SDC’s website, and that adjoining residents should be informed by letter  
to avoid any conflicts afterwards.  

 

 IT WAS RESOLVED BY A MAJORITY: 
i) That the above information was noted. 
ii) That the Clerk will inform Selby District Council that the Parish Council objects to the 

removal of the current system of notifying surrounding residents of a planning 
application, but especially for immediate neighbours of those properties adjoining the 
application site. 
 

Prop. Cllr Mrs Nixon                                Sec. Cllr Dowell 
 

74.3 To discuss the findings of the ’Budget Review Group’ Meeting (held on 24 November 2020),  
and any feedback from Selby District Council, and to decide if to carry forward any  
recommendations to an “Annual Budget Review Group” in early 2021 OR to be ratified at  
11January 2021 Parish Council meeting instead, and decide any further action.   The Clerk  
asked councillors if they had received various documents used at the above “Budget Review  
Group” Meeting along with the receipt of possible projection options from SDC and a  
completed Budget Sheet, and if they agreed with the Review Group’s Recommendation of a  
0% increase in the parish precept, and to request from SDC a £60,132.56 precept.  A short  
discussion was held and all councillors agreed with the recommendation. 

 

 IT WAS RESOLVED UNANIMOUSLY:     
i) That the above information was noted. 
ii) That the Parish Council is minded to accept the precept figure of £60,132.56 (giving a 

zero % increase in the rates), and will be ratified at the 11 January 2021 Parish 
Council meeting. 

iii) That the Budget Sheet for 2020/2021 was accepted and to be signed by the 
Chairman and Clerk. 

iv) That the ‘Parish Requirement’ form will be signed by the Chairman and Clerk, and the 
Clerk will now forward the form to Selby District Council. 
 

Prop. Cllr Lunn                                Sec. Cllr Dowell 
 

74.4 To discuss and decide what PC response is required for Arriva’s concerns over the proximity  
of the bus stop opposite ‘The Fox Inn’ to the Fox Lane junction, and their wish to move it  
near to the White House Farm entrance, and decide any further action.   A Councillor  
explained that the land where Arriva propose to move the bus-stop post to is land who’s  
ownership is not certain, and Yorkshire Water Authority (YWA) needs access to the sewage  
extraction area to the rear of the bus-stop and shelter, and concluded by declaring an  
interest.  The Clerk explained that the brick-built bus shelter belongs to the parish council,  
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but the land it stands on belongs to Newcastle Brewery (linked to ‘The Fox’ public house at  
the other side of the road), and the PC leases it from them.  A councillor suggested moving  
the bus-stop and shelter altogether to Fox Lane now that all buses go up Fox Lane.  The  
Clerk explained that the cost of providing the original bus shelter was £10,000.00 many  
years ago and would cost more now, and that it was not appropriate to place it at the west  
side of Fox Lane because it was not allowed on a Registered Village Green. A councillor  
agreed that it could not go on the village green and suggested leaving the bus shelter as it is  
and let Arriva move the bus-stop post as they suggest.  A councillor explained that although  
Arriva is proposing to move the bus-stop post, they would be unable to pay for moving the  
raised curbing at the moment (due to financial constraints), and felt that the parish council  
should not pay for it. 

 

 IT WAS RESOLVED:     
i) That the above information was noted. 
ii) That the Clerk will write to the bus company (Arriva) to ask for more information in 

order for the PC to make a decision at a future meeting, and to inform them that 
Yorkshire Water Authority (YWA) needs access to the sewage extraction area to the 
rear of the bus-stop and shelter.  
 

Prop. Cllr Mifsud                                Sec. Cllr Mrs Pearse 
 

74.5 To discuss a request from a member of the public for the PC to judge a Xmas lights village  
competition (Best Individual House and Best Street/Area), and decide any further action.  
Following a short discussion, the Council agreed that the idea of a competition was an  
excellent one, and that the Council would be happy to judge it. The Councillors then agreed  
to split up the village into various areas for each Councillor and Clerk to judge (between  
Thursday (17 Dec) to Sunday (20 Dec)), and to make a decision on Monday (21 Dec) and to  
post the winners on the Parish Council’s website.  The Chairman confirmed that the PC’s  
support for the competition will be included in the TW News parish magazine. 

 

 IT WAS RESOLVED:     
i) That the above information was noted. 
ii) That the Parish Council will judge the Xmas lights village competition for: i) Best 

Individual House, and ii) Best Street/Area, (between Thursday 17 December to 
Sunday 20 December), and to make a decision on Monday 21 December. 

iii) The winners of the competition will then be posted on the Parish Council’s website. 
iv) That the Clerk will inform the person requesting the competition of the Council’s 

decision. 
v) That the Clerk will arrange a meeting for Councillors on Monday 21 December for a 

decision to be made. 
 

20/75   To receive items for information:  
75.1 To receive update information from the Clerk on the resumption of the Co-Option process to  

fill the vacancy for a Parish Councillor, and decide any further action.   The Clerk confirmed  
that the Co-Option process has now resumed with notices posted on both village notice  
boards, placed in the post office window, added to the website, and previous interested  
person(s) informed. The deadline for applications (to be received by the Clerk) is: Friday 29  
January 2021, with interviews and a decision made at the 8 February 2021 PC meeting. 

 

 IT WAS RESOLVED:    That the above information was noted. 
 

75.2 To receive update information on (i) tree cutting works on Leeds Road to make the VAS sign  
more visible, and (ii) a faulty VAS socket at post No 5 Field Lane, and decide any further  
action.   The Clerk confirmed that: i) the tree works on Leeds Road (to make the VAS sign  
more visible) was in hand and due to be done on 22 December 2020 (weather permitting). 
ii) That the faulty VAS plug at post No 5 Field Lane is being looked at. 

 

 IT WAS RESOLVED:    That the above information was noted. 
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75.3 To receive a list of ideas/options from the Clerk for what CIL/S106 funding can be used for 
(including: protective boots for wooden poles on the village green, a memorial piece of St 
furniture with plaque (partly funded by a resident’s donation), Mrs Blackwell’s plaque, and 
decide any further action.  The Clerk confirmed that he had begun preparing a list of 
ideas/options and received information from Groundwork (the Parish Council’s Project 
Manager), but is still waiting for further information from SDC.  Following a short discussion, 
it was decided to defer this matter to the 8 February 2021 PC meeting. 

 

 IT WAS RESOLVED:  
i) That the above information was noted. 
ii) That this matter is deferred to the 8 February 2021 PC meeting. 

 

75.4 To receive any findings/recommendations of the TW News Review Group, an update from  
the Clerk on outstanding payments for adverts, and decide any further action.   
The Chairman confirmed that the parish magazine’s distributor will be leaving earlier than 
expected and will be unable to oversee the distribution of the Jan/Feb 2021 issue of the 
parish magazine.  The Chairman explained that flowers are to be given to Mrs Jan Oddy as 
a thank you for her 10 years of service, and that the TW News Review Group were caught 
by surprise and needed someone to take over the task of receiving the batch of magazines 
from the printer, and then pass them on to the various volunteers who hand them out.  A 
short discussion followed including: i) asking for someone to take over the role of parish 
magazine distributor, and after no-one came forward, the Chairman volunteered to do this 
for the next 12 months, which was greatly accepted by all.  ii) The arrangements for 
distributing the magazine to a few streets due to a lack of distributors was discussed and 
resolved. 
The Clerk and a councillor confirmed that the latest set of invoices for adverts had all been  
Paid and the next batch of invoices are due to be sent out shortly.  

 

 IT WAS RESOLVED:   
i) That the above information was noted. 
ii) That the Chairman will take over the task of the parish magazine’s distributor 

immediately and do this for the next 12 months. 
 

75.5 To receive update information from a Councillor on OSRG works, progress on tree works at  
the south side of the village green, and decide any further action.   
A Councillor explained that she had a meeting with the village handyman and confirmed that 
he had completed hedging works at the south side of the village green (to the rear of the 
Londesborough Grove rear gardens up-to the woodland walk entrance), using old branches 
and woodchip, and only the ivy to remove.  A Councillor suggested that the village 
handyman be asked to look into having a DBS completed. 

 

 IT WAS RESOLVED:     
i) That the above information was noted. 
ii) That the Clerk will mention the idea of an enhanced DBS check to the village 

handyman for him to consider, and that the Clerk will provide the link and information 
for that purpose. 

 

75.6 To receive update information from a District Councillor on his report to NYCC’s Area 7  
Highways on overhanging hedges, and decide any further action.  A District Councillor 
confirmed that he had tried twice to report the overhanging hedges to NYCC’s Area 7 
Highways but had not received a reply, but will try again after another District Councillor 
confirmed that the person who was being informed was currently on holiday until 14 
December, and will provide an update at the January 2021 PC meeting. 
 

 IT WAS RESOLVED:     
i) That the above information was noted. 
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ii) That the District Councillor will keep trying, and provide an update at the January 
2021 PC meeting. 

 

75.7 To receive update information on the switching on of the Xmas tree lights, an update on the  
Xmas Illuminations, and decide any further action.   A Councillor confirmed that on Friday 4  
December 2020 the Xmas tree lights were switched on by the ‘Villager of the Year’, and  
pictures taken for the website.  The Councillor also confirmed that the Xmas tree is growing  
and had extra lights fitted, and that further lights may be required next year or the year after.   
Councillors and the Clerk stated that many compliments had been received for the Xmas  
lights and the Illuminations. A short discussion followed about the Xmas Illuminations and if  
to have more, and it was decided to review the lights in spring next year.  A councillor  
mentioned a poppy motif used at South Milford and it was decided that the Clerk will make  
inquiries as to where they acquired it, how much it weighs for a future discussion. 

 

 IT WAS RESOLVED:     
i) That the above information was noted. 
ii) That a review of the Xmas Illuminations be held in spring next year to decide if to 

acquire more lights, and the Clerk will investigate and find details for a poppy motif as  
used at South Milford. 

 

75.8 To receive update information from a District Councillor on the provision of a footpath  
adjacent to Leeds Road by Miller Homes, and decide any further action.   A District  
Councillor confirmed that Miller Homes and NYCC Highways have held discussions and that  
the footpath works will be completed early next year. 

 

 IT WAS RESOLVED:    That the above information was noted. 
 

75.9 To receive update information from a Councillor on why the defibrillator cabinet is wet inside,  
and decide any further action.   A Councillor confirmed that the heater in the defibrillator  
cabinet is not working, and he will do any repair works if needed.  A councillor explained that  
she had tried to contact the company who supplied the cabinet and it will cost the PC to  
rectify the problem.   

 

 IT WAS RESOLVED:     
i) That the above information was noted, and that the two councillors have the matter 

in-hand to resolve. 
 

20/76   Planning: 
76.1     To receive updates on any existing planning applications/information:   NONE 

 

 IT WAS RESOLVED:  That the above information was noted. 
     

76.2     To consider and decide if comments are required for the following new planning  
application(s) received and any that appear after the agenda is distributed:   
76.2.1 2020/1153/LBC Proposed Listed Building Consent for loft conversion with 3 No roof  
       lights at Swallow Barn, Barff Farm, Thorpe Willoughby. 

 

  IT WAS RESOLVED UNANIMOUSLY:   
i) That the above information was noted. 
ii) That the Parish Council has no objections. 

 

Prop. Cllr Lawton                                Sec. Cllr Dowell 
 
 
 

20/77   Financial Matters   
77.1     To approve a list of payments made or to be made, with VAT, as advised by the Clerk and  
       to be signed by the Chairman as follows:  
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  77.2   To receive an account status of the current Bank Statement giving a balance of £111,888.22 
 

as at 6 November 2020, and to be checked and signed by the Chairman.    
The Chairman confirmed that the Cash Book Extract had been received by all and was  
accepted along with this cheque list. 

 

                        IT WAS RESOLVED UNANIMOUSLY:  
i) That the above information was noted 
ii) That the accounts/cheques presented be approved, and invoices to be signed by the 

Chairman. 
 

                        Prop.      Cllr Mifsud                           Sec. Cllr Pearson 
 

20/78   To consider the following new correspondence received since the last meeting and decide action   
            where necessary: 

78.1    YLCA Information: - Information previously circulated was noted.  
78.2   Selby District Council Web-Site information - Information previously circulated was noted. 
78.3   3 additional piece of information previously circulated was noted.   

 

IT WAS RESOLVED:  That the above information was noted. 
   

20/79   To receive representative reports: 
County Councillor/District Councillor: Nothing to report. 
Rail Users Group: Nothing to report. 
Brayton Burial Authority: Nothing to report and upcoming meetings are in-hand.  
Village Hall: Nothing to report. 

 A Councillor explained that there was no progress yet on the village green tree replacement, but the  
 making of a picket fence to go around the memorial stones had moved on a stage. 

Remaining Councillors had nothing further to report.  
 

IT WAS RESOLVED:   That the above information was noted. 
 

20/80 To receive the Clerk’s report      
 The “Clerks Report List” (previously circulated), including the following and 1 further item received  

later and read out at the meeting:   

Payee VAT/Other 
£ 

Total £ Chq. 
No. 

S M Peters (December 2020 Salary). 
F Morrison (Litter Picker) (December 2020 Salary). 
S M Peters (stationery expenses with receipts-Nov 2020/Dec 2020 – 
including payment for Instant Ink – stationery for 5 Dec 2020. 
Ark Facilities Ltd (Inv #2013459)(Grass Cutting in village - 12 cuts for 
2020) 
Ark Facilities Ltd (Inv #2013460)(Grass Cutting at Linden Way Play 
Area 2020) (MAINTENANCE MONEY) 
HMRC for Qtr 3 (Oct-Dec 2020) 
A Clarke (various wks: planting bulbs, clearing footpaths of leaves and 
vegetation, hedge wks on VG, and removing pine needles from Linden 
Way Play Area)(October to November 2020) 
Autela Payroll Services Ltd (Inv #5158)(Qtr3 Oct/Nov/Dec 2020) 
Blachere Illumination (Inv #53084) (Removal) 
SWAT Security (Inv #115889)(CCTV Maintenance 1 Jan 2021 to 31 
Dec 2021) 
 
TOTAL = 

- 
- 

3.21 
 

873.96 
 

63.89 
 

- 
- 
 
 

10.92 
198.72 
31.82 

_______ 
 

£1,182.52 

825.47 
181.32 
22.67 

 
5,243.75 

 
383.33 

 
1,027.69 

196.85 
 
 

65.52 
1,192.32 

190.96  
______ 

 

£9,329.88 
 

2376 
2377 
2378 

 
2379 

 
2380 

 
2381 
2382 

 
 

2383 
2384 
2385 
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• 2 Street Name Plates for ‘Orchard Way’ & ‘Linden Way’ – both in poor condition – still waiting  
for SDC to replace them. 

• Business Continuity Plan – Memory Sticks have been purchased, and the next stage of the 
process is to commence next year with backup sealed copies for Chairman & Vice-Chairman. 

• No road markings at junction of Fox La/Field La – Markings have now been replaced by NYCC 
Area 7 Highways. 

• Registering of Parcels of POS land at the Barratts Estate – discussions have now resumed 
and inaccuracy found on the OS  plan, Chairman & Clerk have signed a draft Land 
Registration document and amended OS plan – this will now go for registration. 

• Poppy wreathes added to memorial stones on village green on Thursday 5 Nov 2020 by two 
Councillors, and removed on Sunday 22 November 2020. 

• Burial & District Burial Board informed of PC’s choice of fencing at Brayton Cemetery and 
preferred option of payment. 

• Councillor Contact notice (on both village notice boards, the PC Website, and SDC’s website), 
have all been replaced with more up-to-date ones. 

• Npower 12 month contract – Npower informed of PC’s agreement of a 1Yr Contract, which 
was acknowledged and contract now received. 

• Northern Powergrid and the ‘Festive Street Lights’ – form received to complete regarding 
Xmas Illuminations usage – duly completed and returned, and further correspondence 
received regarding previous years. 

• YLCA “Local Government Ethical Standards” – PC’s response to this has been sent to YLCA 
to say that the PC has ‘no comments to make’. 

• PC street light adjacent to village hall compound – inquiry by NYCC to say underground 
supply has been switched off and they are trying to find a connection – a village hall 
representative Councillor is making investigations. 

• Concern raised by resident over hedge at Sandway Avenue -BUT later confirmed that 
remedial works have now been carried out. 

• “Public Bridleway” at Miller Homes – enquiry by resident – confirmed that there is no change 
from what is stated on the website. 

• Xmas Illuminations and VAS signs – request for information and details from another parish 
council – information has been supplied. 

 

 IT WAS RESOLVED: That the above information was noted. 
    

20/81 To receive agenda items for next meeting    Apart from any already identified during the meeting, 
  only one was raised by the Clerk – the annual confirmation by Council of the number of hours that  

the Clerk works per week.   
 

          IT WAS RESOLVED: That the above information was noted. 
  

20/82 To receive any further comments from the public [for information only; Clerk to note]       NONE.   
 

20/83 To confirm the date of the next remote meeting as: MONDAY 11 JANUARY 2021: -    
 

          IT WAS RESOLVED: That the next Virtual PC meeting will be: MONDAY 11 JANUARY 2021. 
 

20/84  Close of the meeting – the meeting closed at 9.00pm. 
 


