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THORPE WILLOUGHBY PARISH COUNCIL 
 

Minutes of the Virtual Meeting of Thorpe Willoughby Parish Council held on Monday, 8 March 2021 at 
7.16pm using MS Teams - (technical difficulties delayed the start). 
 

In attendance: No members of the Public were present.  
Mr S Peters – Clerk/RFO to Thorpe Willoughby Parish Council 

 

Present:  Cllrs Mifsud (Chairman), Pearson, Lunn, Lawton, Pearse, Holley, Nixon, Dowell and 
Rennison.   

 

20/115 To receive apologies for absence and any declarations of interest 
There was one apology received from: Cllr Ms Smith – technical difficulties (the reason was 
accepted), and no Declarations of Interest was given. 

 

IT WAS RESOLVED:   That the above information was noted.    
 

20/116 Public Session      NONE 
 

IT WAS RESOLVED:  That the above information was noted. 
 

20/117 To confirm the minutes of the Parish Council Virtual Meeting held on 8 February 2021 as a true and 
correct record, and to be signed by the Chairman.    

 

IT WAS RESOLVED UNANIMOUSLY: That the minutes of the Parish Council meeting held on 8 
February 2021 were accepted as a true and correct record of the meeting, and to be signed by the 
Chairman after the meeting. 
 

Prop. Cllr Pearson                                Sec. Cllr Lawton 
 

20/118 To receive items for discussion and decide further action where necessary:          
118.1 To discuss and confirm that the “Acceptance of Office” form has been completed and signed  

by the new Parish Councillor, and that the Clerk has received it along with a completed  
“Register of Members Interests” form and SDC’s “Form 2”, and decide any further action.   
The Clerk confirmed that all the forms had been duly signed and returned to the Clerk by Mr 
D Holley, and the Clerk had then sent copies to SDC to go on its website, and a redacted 
copy of the “Register of Members Interests” form had been sent to the editor to add to the 
PC’s website. 

 

 IT WAS RESOLVED:    That the above information was noted, and everyone welcomed the 
new Parish Councillor to the meeting. 

 

118.2 To discuss: i) a report from the Clerk on a CIL/S106 procedures, options and prices, ii) to  
discuss and decide on an option for further S106 funding from a pending SDC planning  
application, and decide any further action.   The Chairman confirmed that all councillors had  
received the Clerk’s Report and were happy with it.  A short discussion followed and a  
councillor suggested holding a separate meeting to discuss the options and decide how to  
move forward, and to include consulting residents.  The Chairman suggested setting up a  
‘Steering Group’ for S106/CIL to include a consultation of villagers, a decision regarding  
which Councillors would form the group to be made later.  The Clerk explained that SDC  
wanted the PC to decide if they had any project(s) in mind for using proposed S106 funding  
and to say if the PC would use the funding to find new ROS land or enhance existing 
facilities. 

 

 IT WAS RESOLVED UNANIMOUSLY:     
i) That the above information was noted. 
ii) That a ‘Steering Group’ will be set up to discuss S106/CIL external funding and to 

include consulting residents, and decide later which members will be on the group. 
iii) That the Clerk will inform SDC that the PC has no definite plans at the moment, and 

has just set-up a ‘Steering Group’ to formulate ideas, and to seek the opinions of 
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residents before settling on definite scheme(s).  The PC would like SDC to ringfence 
the money (as suggested) for enhancement of existing ROS equipment rather than 
look for new land. 
 

Prop. Cllr Mrs Pearse                               Sec. Cllr Mrs Nixon  
 

118.3 To discuss a letter received from “Brayton & District Joint Burial Authority” asking for Parish  
Councils payments for providing fencing at Brayton Cemetery, to decide if to pay, and decide  
any further action.   This had been discussed previously and everyone confirmed that the  
Clerk should proceed with the requested payment. 

 

 IT WAS RESOLVED:    That the above information was noted. 
 

118.4 To discuss the Parish Council’s “Reps List” to make changes as required, and be ready for 
ratification at the 10 May 2021 ‘Annual Parish Council Meeting’, and decide any further 
action.   The Chairman asked if everyone named on the ‘Reps List’ were happy to continue 
in their respective roles.  A short discussion followed and apart from a few minor corrections 
the only change was to remove the “Open Spaces Review Group” (which had not held 
meetings for a few years), and change the ‘S106/CIL Review Group’ to a new team and 
would absorb the OSRG work.  Apart from the above all others agreed to stay in their 
respective posts, and the Clerk stated that he had received confirmation that SDC’s CEF 
contact is the same.  The Clerk also confirmed (for a councillor), that the ‘Poor Fund’ is still 
operating and not yet wound up. 

 

 IT WAS RESOLVED:      
i) That the above information was noted. 
ii) That the Clerk will amend the ‘Reps List’ to include the agreed changes where the 

OSRG will be removed, and the S106/CIL Review Group will absorb the OSRG work 
and have a new team consisting of Cllrs: Pearse, Pearson, Nixon, Lawton and Holley. 

iii) The ‘Reps List’ will then be ready to be ratified at the 10 May 2021 ‘Annual Parish 
Council Meeting’. 

 

118.5 To discuss the Parish Council’s “Policy Documents” (in particular the ‘Addendum to the  
Standing Orders 2020 – to allow Remote Meetings’ – that is due to expire in May 2021), to  
make changes as required, and be ready for ratification at the 10 May 2021 “Annual Parish  
Council Meeting’, and decide any further action.   The Clerk had circulated to all Councillors  
(prior to the meeting), a list of the PC’s Policy Documents and where any changes were  
needed.  Of all the 25 documents only 4 needed changes: (two a change of year number  
from 2020 to 2021, a deletion of a sentence on one document, and that one document 
(Policy Document No 2A - the ‘Addendum to the Standing Orders 2020 – to allow Remote 
Meetings”), is due to expire in May 2021.  It was decided that the two District Councillors will 
ask SDC’s legal department about the May Annual Parish Council PC meeting and to 
confirm if it is acceptable to hold it remotely. 

 

 IT WAS RESOLVED UNANIMOUSLY:     
i) That the above information was noted. 
ii) That two district councillors will ask SDC’s legal department about the May Annual 

Parish Council PC meeting and to confirm if it is ok to hold it remotely. 
iv) That all of the existing Policy Documents will be rolled-over to next year and ratified 

at the 10 May 2021 ‘Annual Parish Council Meeting’, apart from Policy Document 2A 
which will expire. 

 

Prop. Cllr Mifsud                                Sec. Cllr Lawton  
 

20/119 To receive items for information:  
119.1 To receive any findings/recommendations of the TW News Review Group, an update from  

the Clerk on outstanding payments for adverts, and decide any further action.  
A councillor confirmed that there had been difficulties with the delivery of the magazine and  
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may require an increase in the number produced.  The Chairman confirmed that the printer  
had produced an extra 100 magazines (following a request), and had not charged the PC for  
them. A short discussion followed where it was noted that more dwellings had been built and 
various options to increase the numbers printed were suggested.  It was confirmed to the 
new Parish Councillor that the magazine is on the PC’s website, but acknowledged that it 
needs more promotion to reach and get more people aware of it.  A Councillor asked about 
volunteers for distributing the magazine and offered to help if short.  The Chairman 
confirmed, however, that there had been a good response to the request for volunteers and 
had given him the opportunity to spread the workload. 
The Clerk confirmed that payments for adverts were ticking over, and a Councillor  
confirmed that most advertisers will be paying up near the end of the month. 

 

 IT WAS RESOLVED:   
i) That the above information was noted. 
ii) That up to 150 extra copies of the magazine will be printed   

 

119.2 To receive update information from a Councillor on OSRG works, progress on tree works at  
the south side of the village green, and decide any further action.   
A Councillor gave an update on the various works around the village green. The Councillor 
had noticed that the bulbs are springing up, but the crescent band of bulbs were struggling. 
The fairies are returning, and that the tree works at the south side of the VG had not been 
completed yet.  It was also noted that the VG was heaving at the weekend. 
A Councillor confirmed that there were many piles of cuttings in the woodland areas and that 
he will get a village handman to remove them. 

 

 IT WAS RESOLVED:    That the above information was noted. 
 

119.3 To receive update information on the arrangements for the current Clerk/RFO to leave the  
PC, and the date for handing over documents/files and PC property, and decide any further  
action.  The Chairman explained that the Council had elected a number of councillors to deal  
with the current Clerk’s retirement and to find a replacement, which was achieved with plenty  
of applications received and interviews held, with an applicant chosen unanimously who can  
start immediately.  A member of the team is currently waiting for references to come and the  
contract has been prepared.  The group decided that the current Clerk/RFO will finish on  
Wednesday 10th March 2021, and a councillor will liaise with the Clerk on Thursday 11th  
March 2021 to collect council property.  A councillor thanked the Clerk for all his sterling  
work over the years and keeping everyone on-track and coming to an amicable end.  These  
sentiments were echoed by all the other councillors present.  The Chairman explained that  
the group wanted to achieve a clean and respectful break from one clerk to another and not  
having this drag on and on. 

 

 IT WAS RESOLVED:     
i) That the above information was noted.  
ii) That the group decided that the existing Clerk/RFO will finish on Wednesday 10th 

March 2021, and that a councillor will liaise with the Clerk on Thursday 11th March 
2021 to collect council property. 

iii) That the Council thanked the Clerk/RFO for his work and wished him a happy 
retirement. 

  

119.4 To receive update information on the Registering of Parcels of Public Open Space (POS) 
land at the Barratts estate, and decide any further action.  The Clerk explained that the  
council’s solicitor had just confirmed that from 26 February 2021 the additional parcels of  
POS land on the Barratts estate were now owned by the Parish Council and that the Land  
Registry documentation is to follow shortly. The Clerk confirmed that the Council can now 
pay the bill from the PC’s Solicitor, and a bill from a Barratts solicitor (as previously agreed). 
(see cheque list – Minute No 20/121.1). 

 

 IT WAS RESOLVED:     
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i) That the above information was noted. 
ii) That from the 26 February 2021 the additional parcels of POS land at the Barratts 

estate were now owned by the Parish Council. 
 

20/120 Planning: 
120.1   To receive updates on any existing planning applications/information:   
            120.1.1   2020/0014/HPA Proposed single-storey kitchen extension to rear of 7 Fordlands,  
                           Thorpe Willoughby – GRANTED 
            120.1.2   2020/1153/LBC Listed Building Consent for loft conversion with 1 No roof light at  
                           Swallow Barn, Barff Farm, Thorpe Willoughby - GRANTED 
     

120.2   To consider and decide if comments are required for the following new planning  
application(s) received and any that appear after the agenda is distributed:  NONE 

 

20/121 Financial Matters   
121.1   To approve a list of payments made or to be made, with VAT, as advised by the Clerk and  
       to be signed by the Chairman as follows:  

  

 

  121.2 To receive an account status of the current Bank Statement giving a balance of £98,617.55 
as at 5 February 2021, and to be checked and signed by the Chairman.    
The Chairman confirmed that the Cash Book Extract had been received by all and was  
accepted along with this cheque list. 

 

                        IT WAS RESOLVED UNANIMOUSLY:  
i) That the above information was noted. 
ii) That the accounts/cheques presented be approved, and invoices to be signed by the 

Chairman. 
 

                        Prop.      Cllr Mifsud                           Sec. Cllr Pearson 
 

 
Payee 

 
VAT/Other 

£ 

 
Total £ 

 
Chq. 
No. 

S M Peters (March 2021 Salary). 
F Morrison (Litter Picker) (March 2021 Salary). 
S M Peters (stationery expenses with receipts-Feb 2021/Mar 2021 – 
including payment for Instant Ink – stationery for 4 Mar 2021). 
‘Thorpe Willoughby Village Hall Management Committee’ (Inv #50) (for 
VH electricity for: Xmas tree & St Light for last 5yrs, and storage of PC 
items in the hall–gazebos ,lights &CCTV equipment). 
Marcus Taperell Tree Surgery (Inv # 7808) (for cutting back trees on 
Leeds Rd to give visibility to VAS sign). 
A Clarke (various works on VG & in Playground)(Nov/Dec 2020 and 
Jan 2021). 
J Pearse (purchase of bulbs & plants & compost from several firms) 
Brayton & District Joint Burial Authority (TWPC’s contribution to paying 
for fencing at Brayton Cemetery). 
Anorak (Inv #0008191)(TW News-Mar/Apr 2021). 
Elmhirst Parker LLP (Bill #20/792)(Transfer of land from Barratts 
Homes Ltd to TWPC). 
Chq made payable to: ‘Knights Professional Services Ltd’ (Bill No 
631549)(TW-POS Transfer). 
HMRC for Qtr 4 (Jan-Mar 2021) 
 
TOTAL = 
 

- 
- 

1.67 
 

- 
 
 

75.00 
 

- 
 

- 
- 
 

- 
250.00 

 
206.20 

 
- 

_______ 
 

£532.87 

978.57 
181.32 

9.99 
 

150.00 
 
 

450.00 
 

119.80 
 

224.23 
2,654.00 

 
515.00 

1,531.00 
 

1,237.20 
 

1,065.56 
______ 

 

£9,116.67 
 

2398 
2399 
2400 

 
2401 

  
 

2402 
 

2403 
 

2404 
2405 

 
2406 
2407 

 
2408 

 
2409 
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20/122 To consider the following new correspondence received since the last meeting and decide action   
            where necessary: 

122.1   YLCA Information: - Information previously circulated was noted.  
122.2    Selby District Council Web-Site information – Information previously circulated was noted. 
122.3    6 additional pieces of information previously circulated were noted.   
  The Chairman asked the new Parish Councillor if he had received correspondence ok and in  
             particular YLCA’s “White Rose Update” magazine, and if he considered attending ‘A Flying  
             Start’ YLCA training session. The new councillor explained that he would like to attend a  
     suitable course when convenient, and that he would inform the Chairman when he had  

 chosen one. 
 

 IT WAS RESOLVED:     
i) That the above information was noted. 
ii) That the new councillor will look into what YLCA training courses are available, and 

choose one when convenient and inform the Chairman of that decision. 
   

20/123 To receive representative reports: 
County Councillor/District Councillor: A District Councillor reminded everyone about 2 x ongoing  
consultations that are still open for comments and on both websites: 

• SDC & NYCC – Local Government Review 

• Selby & NYCC – Transforming Cities Fund, where redevelopment of Selby Station and 
parking are included. 

Rail Users Group: Nothing to report.  
Brayton Burial Authority: A Councillor confirmed that there was a meeting this week. The Councillor  
also confirmed that she was due to go to a YLCA meeting, but could not attend due to work  
commitments. 
Village Hall: A Councillor commented on the possibility of trying to hold a carnival once again, and  
suggested that it needs younger people with a fresh approach and ensure that the various  
village groups be involved. He also confirmed that the village hall would support any actions.   
The Councillor also confirmed that a temporary coffee stop is situated in the village hall car park. 
A Councillor commented that the road works on Leeds Road had not started yet and needs the  
pavement doing, and supported the idea of a carnival next year to bring the village together. 
A Councillor confirmed that he had been informed that the footpath is expected to start in April. 
The Chairman asked a Councillor about any contact with the school as it would be good if the  
school was more involved with the PC magazine.   
A Councillor said that he would be happy to lead on liaising with the school and to include linking  
the school with ‘Woodland Walks’ environmental work, (as suggested by another Councillor), but  
suggested that it would be best to do this post covid when people can meet up. 
A Councillor asked what had happening to the VAS signs, and a Councillor confirmed that the 2  
VAS signs were due to be moved this week in accordance with NYCC’s approved 6-weekly rotation  
schedule. 
Remaining Councillors had nothing further to report.  

 

IT WAS RESOLVED:   That the above information was noted. 
 

20/124  To receive the Clerk’s report      
  The “Clerks Report List” (previously circulated), including the following and 12 further item received  

 later and read out at the meeting:   

• 2 Street Name Plates for ‘Orchard Way’ & ‘Linden Way’ – both in poor condition – still waiting  
for SDC to replace them- an excuse given by SDC. 

• Business Continuity Plan – Process is about completed with backup sealed copies to be given 
to Chairman & Vice-Chairman when Clerk leaves. 

• Registering of Parcels of POS land at the Barratts Estate – [See agenda item No 20/119.4]. 

• Tree works on VG to rear of Londesborough Grove, (including trimming of hawthorn tree, 
removing clippings, and removal of 2 branches from oak tree at north side of VG (adjacent to 
zip-wire) – works scheduled – still waiting. 
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• Hedge to the side of garden No 2 Wood Close (facing the Fox Lane road and the corner with 
Field Lane) – Letter of request to trim it back has been sent to property – nothing done as yet. 

• Thorn Hedge to the front of garden of 32 Fox Lane – Letter of request to trim it back has been 
sent to property – nothing done as yet. 

• YLCA Questionnaire on: “Remote Meetings” – Questionnaire has been completed in 
accordance with what was agreed at the 8 Feb 2021 PC meeting (Min No: 20/104.4) and sent. 

• INTERNAL AUDIT REMOTE MEETING – Date has been confirmed as Tuesday 20 April 2021 
(6:30pm to 8pm) & Clerk has sent a MS Teams invite to the Internal Auditor. 

• Tree works on highway verge at Leeds Road (to rear of 2 Fordlands) – Clerk & Cllr Lunn 
confirmed with owner that because highways are not claiming ownership of the trees, 
responsibility therefore goes with the adjacent property owner to do any remedial works to the 
trees. 

• Single litter bin for Linden Way Play Area – The concrete base has now been installed by 
SDC, so after 1-2 weeks (to allow the concrete to set), the bin itself will be installed. 

• NYCC – Urban Grass Cutting funding to TWPC for 2021/22 – NYCC Highways have 
confirmed that the amount that the PC is expected to receive is the same as last year: 
£382.17.  The PC will receive in the summer a purchase order number to allow the PC to send 
an invoice to NYCC to claim that amount, which will then be transferred to the PC’s bank by 
BACS. 

• Car incident at village hall car park – Cllrs Mifsud & Dowell to investigate CCTV to see if it 
shows anything that could be used by the police. 

• “Turning Circle at 13/15 Foxdale Avenue” – proposal to straighten the front garden boundary – 
Consultation on proposal for residents at Foxdale Avenue to acquire land and straighten their 
front garden boundary – as circulated to all Councillors before the meeting. 

• Leeds Rd – Refuse & Toxic Waste – Resident informed that layby with waste is in Hambleton 
parish, and it is Hambleton PC & SDC’s Environmental Health department who to complain to. 

• ARK grass cutting – OK to continue cutting grass within the village for 2021/22. 
            

Well that’s me signing off !!! 
 

I have worked with you for nearly 8 years, there have been ups and downs but I have enjoyed my time as 
Clerk.  The Parish Council has continued to move forward during that time and provided many assets to the 
village. 
It was not my wish and I am disappointed that I am unable to complete the end of year accounts and Internal 
Audit at the end of March, I feel that I am leaving the job unfinished and this goes against my professional 
work ethics.   I would have preferred to finish middle of April (as discussed at the confidential 18 January 2021 
Extraordinary PC meeting).  A big ask is expected from the new clerk. 
However, I respect the decision of the council that my final date of employment will be Wednesday 10 March 
2021 and will leave the post at the end of that day as instructed. 

 

 IT WAS RESOLVED: That the above information was noted. 
    

20/125  To receive agenda items for next meeting    Apart from any already identified during the meeting,  
 none was requested.   
 

           IT WAS RESOLVED: That the above information was noted. 
  

20/126  To receive any further comments from the public [for information only; Clerk to note]       NONE.   
 

20/127  To confirm the date of the next remote meeting as: MONDAY 12 APRIL 2021: -    
 

           IT WAS RESOLVED: That the next remote PC meeting will be: MONDAY 12 APRIL 2021 
 

20/128 Close of the meeting – A Councillor suggested that everyone should join a meeting 15 mins before it  
starts to overcome any technical hiccups.  A Councillor will contact the Councillor who was unable to  
join the meeting to ask why she could not get on, and to use the services of the website editor to  
resolve it (his offer of help is still there).  A Councillor asked the new Councillor to send an email to  
her to organise the setting up of his …thorpewilloughby.org.uk email address. 
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the meeting closed at 8.56pm. 
 


